Crissmann Divine Transportation Policy – Aide Requirement
Policy Statement:
Crissmann Divine is committed to ensuring the safety, comfort, and well-being of all individuals during transportation. To uphold these standards, when transporting more than six individuals in a vehicle, an aide must accompany the group to provide assistance and ensure proper supervision throughout the journey.
Procedure:
1. Vehicle Capacity and Staffing:
· When a vehicle is scheduled to transport more than six individuals, an aide must be assigned to the trip.
· The aide’s responsibilities include assisting individuals with boarding and disembarking, ensuring that all safety protocols are followed during transit, and providing support for any individual needs during the trip.
2. Pre-Trip Requirements:
· Prior to departure, the designated aide shall verify that the vehicle is in good working condition and equipped with all necessary safety equipment (e.g., seat belts, emergency contacts, first aid kit).
· The aide shall review the list of individuals being transported and ensure that any specific transportation requirements are met in accordance with the individual’s service plan.
3. During Transportation:
· The aide will maintain a visible presence in the vehicle, monitor the behavior and safety of all passengers, and be available to provide immediate assistance if needed.
· The aide shall adhere to all traffic safety laws and company guidelines, ensuring that the driver remains focused on safe driving practices.
4. Documentation and Reporting:
· A record of each trip, including the names of the individuals transported, the assigned aide, and any incidents or observations made during the trip, shall be maintained by the transportation coordinator.
· Any concerns or incidents arising during transportation must be reported to the supervisor immediately and documented as per the company’s incident management policy.
5. Training and Compliance:
· All aides assigned to transportation duties will receive training on safe transportation practices, emergency procedures, and the specific needs of the individuals they accompany.
· Compliance with this policy is mandatory. Failure to adhere to the aide requirement when transporting more than six individuals may result in corrective action as per company disciplinary guidelines.
This policy is designed to ensure that Crissmann Divine continues to provide a safe and supportive transportation experience for all individuals in our care.

